YacTHoe o0pa3oBaTeibHOE YUpe:KIeHHue BbICHIero 00pa3oBaHus
"Kypckuii MHHCTUTYT MEHeI’KMEHTa, JKOHOMHMKHU 1 Ou3Heca'

3akperuieHa 3a kadenpoit

Kpanudukanus

OOmas TpyaoeMKOCTh
dopma oOydeHus

Yacos 1o yueOHOMY ILTaHy
B TOM YHCIIE:

ayJIMTOPHBIE 3aHATHSL
caMocTosTeIbHas paboTa

4aCoOB Ha KOHTPOJIb

Dopma 00yueHns

YacoB 1o y4yeOHOMY IUIaHY
B TOM UHCIIE:

ayIUTOPHBIC 3aHATUSL
caMocTosTeNbHas paboTa

4acoB Ha KOHTPOJIb

dopma o0yueHns

YacoB 1o yuyeOHOMY IUIaHY
B TOM UHCIIE:

ayIUTOPHEIE 3aHATUSL
caMocTosTeNbHas paboTa

JacoB Ha KOHTPOJIb

OCHOBBI 1€JI0NIPOU3BOACTBA

pabouyas mporpaMma JUCIUILINHBI

Kadenpa ynpasiiennsi u cBsi3eil ¢ 00111eCTBEHHOCTBIO

bakanasp

53ET
ouHast
180

73,6
72
34,4

04YHO-3204YHas
180

17,6
153,4

3a04Has
180

17,6
155
74

Bugs! koHTpoONI B cemecTpax:
9K3aMEHEHI 5

Bupap! koHTpONIs B cemecTpax:
OK3aMeHsbl 5

Bupap! koHTpONIs B cemecTpax:
9K3aMeHbI 5



Pacnpez[e.rlemle YacoB JUCUMIIJIMHBI 110 ceMecTpam

o4Hast popma

Bun yae6Hol paboTh 3a Bce ceMecTphl Cemectp 2
3.€. 5 5
Hroro (3a cemecTtp) 180 180
Jlexmmn 36 36
[IpaxTukn 36 36
KonTtakTHas paboTa Ha aTTeCTAIHIO 1,6 1,6
KonTakTHas paboTa Ha IPaKTHKY 0 0
KonTtaktHas pabora Ha [TA 0 0
KonTtaktHas paboTa Ha KypcoByI0 paboty 0 0
CamocrosTenpHas pabota 72 72
VnpuBrayanpHas KOHTaKTHAs padoTa 0 0
KonTpons 34,4 34,4
Pacnipene/ieHne 4acoB AMCUHMIIHHBI IO CeMeECTpam
04HO-3204Hasi popma
Bup y4uebHoii paboTh HUroro Cemectp 3
3.€. 5 5
HUtoro (3a cemectp) 180 180
Jlexum 6 6
[TpakTHyeckue 3aHATHS 10 10
KonraktHast paboTa Ha aTTECTAIHIO 1,6 1,6
KoHTakTHas paboTa Ha MPaKTHKY 0 0
KonrakrtHas padora Ha [MA 0 0
KonraktHas paboTa Ha KypCcOBYIO paboTy 0 0
CamocrosTenbHas padboTa 153,4 153,4
KoHTponb 9 9
Pacnpe}Ie.ﬂeHI/le YacoB JUCHMIIIMHBI IO CEMeCTpPa
3ao4yHas popma
Bug yueGHOI paboThI Htoro Cemectp 2
3.€. 5 5
Hroro (3a cemectp) 180 180
Jlexrpu 8 8
[TpakTHyeckue 3aHATHS 8 8
KonraktHast paboTa Ha aTTECTAI[HIO 1,6 1,6
KoHTakTHast paboTa Ha NPaKTHKY 0 0
KonrakrtHas pabora Ha [MA 0 0
KonraktHas paboTa Ha KypCOBYIO paboTy 0 0
CamocTtosTenbHast paboTa 155 155
Kontpons 7,4 7,4




ITporpammy cocTaBuiI(1):

Cm. npenodasamens Jléswuna Jlroomuna Cepeeesna

Peuenzent(s):

HauanvHux omoena kaopoe 000

HIIO «Komnoszumy Ilomonosa Onvea Huxonaesna

Pabouast mporpamMma AUCIUITIIHEIL

OCHOBBI 1€JIONIPOU3BOACTBA

paspaborana B coorBercTBu ¢ ®I'OC BO:

®DenepanbHbIi TOCYIapPCTBEHHBIH 00pa30BaTeIbHbIA CTAHAAPT BHICLIETO 00pa30BaHus - OaKajlaBpUaT 10 HAIPaBICHHUIO MOrOTOBKU
38.03.03 Ympasienue nepconanom (puka3z Munoopuayku Poccun ot 12.08.2020 1. Ne 955)

COCTaBJICHAa Ha OCHOBAHUH Y4eOHOTO IIIaHa:
38.03.03 YnpapneHue IepcoHalIoM
YTBEPKJICHHOTO y4EHBIM coBeToM By3a oT 28.08.2026 mportokon Ne 1.

Pabouas nporpamma oo0peHa Ha 3aceaHuu Kadeapsl

Kadenpa ynpasiienus u cBsizeii ¢ 0011eCTBEHHOCTBIO

IMpotokon ot _28.08_2026r. Ne 1

Cpok aeiicTust mporpamMmser:  2026-2027 yu. r.
3aB. kadenpoit EcbrkoBa Haranbs AnaronbeBHa



BuzupoBanue PIIJ] 1Jis1 MCIOJIHEHHUS B 0UepPeTHOM Y4eOHOM oAy

Pabouast mporpamma nepecMoTpeHa, 00CykKIeHa U 0Jj00peHa I

ucrionHenus B 2027-2028 yueOHOM roy Ha 3aceaHuu Kadeapsl

Kadenpa ynpasiienns u cBsi3eil ¢ 06111eCTBEHHOCTBIO

IIporokonm ot 2027 . Ne

3aB. kadenpoii EcbkoBa Hatanes AHatonseBHA

BuzupoBanue PIIJ] 1151 MCIIOJIHEHUS B 0YePETHOM Y4eOHOM roay

Pabouas mporpamma nepecMoTpeHa, o0cykieHa u ogo0peHa ass
Kadeapa ynpasiieHusi u cBsizeii ¢ 0011eCTBEHHOCTbIO

[Iporokom or 2028 r. Ne

3aB. kadenpoit EcpkoBa Hatanbs AHatonseBHA

Buzuposanue PIIJI nJis1 MCIOJIHEHMS B OYepPeHOM y4eOHOM roay
Pabouas mporpamma nepecMoTpeHa, 00Cyx/ieHa 1 0J00peHa JuIs
Kadenpa ynpapienns u cBsizeii ¢ 0011eCTBEHHOCTBIO

[Iporokonm or 2029 r. Ne

3aB. kadeapoii EcbkoBa Hatanest AHatonneBHA

BuzupoBanue PIIJ] 1151 MCIOJIHEHHUS B OUepPeTHOM Y4eOHOM oy

Pabouas mporpamMmMa nepecMoTpeHa, 00CyXIeHa U 0JJ0OpeHa ISt
Kadenpa ynpaBieHus u cBsizeii ¢ 00111eCTBEHHOCTHIO

IIpotokomor 2030r. Ne

3aB. kadenpoit EcbkoBa Hatanbs AHaToLeBHA



1. LIEJIM Y 3AJJAYM OCBOEHUSI TUCIUIIIMHBI (MOIY.JIs)

Ienn - pacKkpbITh TEOPETUUECKUE ACTIEKTHI U MTPAKTUUECKYIO CTOPOHY MPaBUII COCTABIECHHS U O(OPMIICHHUSI JOKYMEHTOB, CO3/IaBaEMBIX
B IIpoIlecce IPHHATHS W peajn3alyyl YIpaBIeHUYSCKUX PENIeHWH, a Takke OpraHu3aliH pPabdOTHl ¢ JOKYMEHTaMH Ha HPEIIPHATHAX,
YUPEKAESHHUSX, OPTaHU3AIMAX C [EJBI0 IOAr0TOBKY OaKanaBpa B 00JIACTH MyHUIIMIATIBHOTO YIIPABICHNS.

3agauyamu yueOHOH aucnuIIMHB « OCHOBBI JETIOTPOU3BOACTBAY SIBIISTFOTCSL:

e  0o0yuuTh OYAYIIMX CIIEIHANNCTOB OCHOBAM HOPMATHBHO-IIPAaBOBOTO M METOANYECKOT0 oOecreueHus! paboThl ¢ TOKyMEHTaMH U
JOKYMEHTO000pOTa;

¢  03HaKOMHTb CTYJEHTOB C COBPEMEHHBIMH CIIOCOOAMU U TIPABUIIAMHU CO3JaHUSI JOKYMEHTOB

e  00yuHTh CTYAEHTOB MPaBUIIaM yIPaBICHU KOMIUIEKCHBIMHU NPOIIEAYpaMH JOKYMEHTOO00pOTa B OpraHU3aluHy;

e  U3YYUTb OCHOBAaHUS, NMOPSJIOK U MpaBHiIa JOKyMEHTHPOBAHHS pabOdMX MPOLECCOB U 0OecTeUeH s 3alUThl KOHPHICHINATbHON
nHpopMaImu, conepKaIuxcs B JOKyMEHTax

e  chopmMHpOBaTh y CTYJEHTOB MPEACTABICHUS O MPUHIUNAX IPUHATHS PEIISHUH B CHCTEME TOCY JAPCTBEHHOTO U MYHHIUIIAIBHOTO
yTIpaBleHus], cloxuslecs B Poccun.

2. MECTO JUCHUILJIMHBI (MOAYJIsI) B CTPYKTYPE OBPA3OBATEJbHOM ITPOT'PAMMBbI

Huxin (pazgem) OI1: |Bl.B.I[B.O6.02

2.1|TpeGoBanus K NpeABApHUTEJbHON NOATOTOBKE 00y4alOLIerocsi:

2.1.1|KynpTypa peuu u J1ey10Boe 00LIeHUe

2.1.2|OcHOBBI yIpaBiIeHUS IEPCOHATIOM

2.1.3|1udpopmaruka

2.1.4|Teopust opraHuzaiu

2.1.5|1HpopManinoHHbIC TEXHOJIOTHH B YIIPABICHUHU TIEPCOHATIOM

2.2|IucuMnianHbl (MOIYJIH) U NPAKTUKH, I KOTOPBIX 0CBOEHHE IAHHOM TUCHMILIMHBI (MOIYJIsI) HEOOXOAMMO KaK
npeauIecTByoNee:

2.2.1|denonpou3BoCTBO B KaIpOBOH CIyx0e

2.2.2|Pa3paboTka yrnpaBIeHYSCKUX PEIICHUI

2.2.3|TloaroToBKa K MPOIEAYpe 3alIUTHI H 3aIIUTa BBITYCKHON KBaJIH()UKAIMOHHOH pabOThI

2.2.4|IlpenaumnaoMHas IpaKkTUKa

3. KOMIIETEHLIY OBYYAIOIIETOCSl, POPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI IUCLUUILINHBI
(MOZYJIST)

MK-5.1: OcymecTBJisieT JOKyMEHTAIIMOHHOE CONNPOBOKIeHNE KAHANIATOB HA 3TANaX MOUCKA, IPUBJICYEHHUs], ToA0Opa 1
0TOOpa MepcoHaa Ha BAKAHTHBIE T0LKHOCTH (IPodeccuH, CIeNHATBLHOCTH), HH(POPMUPOBAHHE KAHIUAATOB 0 pe3yJabTaTax
oTéopa

3Harthb: 3akoHoaTENbCTBO Poccuiickoit Deepamni o epCOHANBHBIX JaHHBIX, & TAKKE JIOKAIbHBIC HOPMATHBHBIC aKThI OpPraHU3alliH,
PeryaupyoIIne IOPsI0K OLIEHKH NepCOHaa

YMmeTs: OPUMEHATH TCXHOJIOI'MH, METOAbI U METOAUKH IMPOBEACHUA aHAIN3a U CUCTEMATHU3allU IOKYMEHTOB U I/IH(bOpMaHI/II/I

Bﬂa}IeTb! HaBbIKaMU CUCTEMATHU3HUPOBATD, O606HIaTI> W aHAJIM3UPOBATh PE3YJIbTAaThl OUCHKHU ITEpCOHAIA

IIK-5.2: AHanu3upyeT npouecc J0KyMeHT0000poTa, JT0KAJIbHbIe JOKYMEHTHI 110 BONPocaM ofecnedeHus! epCcoHATIoM

3HaTh: npouecc HOKyMCHTOO60pOTa, JIOKaJIbHBIC TOKYMEHTBI 110 BOITPOCaM obecrneueHust TNIEpCOHATIOM

YMeTh: COCTaBIATh JIOKAJIbHbBIC JOKYMEHTHBI IO BOIIpOCaM o0ecTicUeHHS NEpCOHAIIOM

BJ'Ia}IETl)! HaBbIKaMW  aHaJIM3a CHUCTEMbl BHYTPCHHETO Z[OKyMeHTOO60pOTa, (bOpMI/IPOBaHI/IfI cocTaBa H€06XOHI/IMOFO
I/IH(I)OpMaLII/IOHHOFO obecrieueHust Y4aCTHUKOB OpraHU3alilMOHHBIX ITPOCKTOB

IK-5.3: OcymecTBsieT Benenne HHGpOPMAIMHE 0 BAKAHTHBIX T0JLKHOCTAX (MPogeccusiX, CeNHATLHOCTAX) H KAHANIATaX

3HaTbh: OCHOBBI BCICHHUC I/IHd)OpMaI_II/II/I 0O BAKaHTHBIX JOJIKHOCTAX

YMeThb: obecrieunBaTh 0OPATHYIO CBSI3b [0 PE3yJIbTaTaM HMPOBEICHHON OLICHKH C IIEPCOHAIOM M PYKOBOJCTBOM

BianeTb: HaBBIKAMH T0JIB30BATHCS MMOMCKOBBIMU CUCTCMAaMH, HH(bOpMaL[HOHHLIMPI pecypcaMu U bazamu JaHHBIX IO ITPOBEACHUIO
OIICHKH TEpcoHajia

B pe3yabTaTe 0cBOCHMS AMCHMILIMHBI (MOYJI51) 00yUYarOLIUiic J0/KEH



3.1

3HaTh:

MOHSTHE JOKYMEHTa, €T0 CBOWCTBA, CIOCOOBI JOKYMEHTHPOBAHUS,;

T'OCTP 7.0.97 - 2016. Cucrema opraHn3aliliOHHO-PACTIOPSIUTEILHON IOKYMEeHTAMK. TpeOoBaHus K 0OPMIICHHIO
JOKYMEHTOB;

HOPMAaTHBHbIE JOKYMEHTHI 10 CTaHIapTH3aIMU B 00JIaCTH JOKyMEHTalWH, IeHCTBYIOIIE Ha TeppuTopun Pd;
CUCTEMBI JIOKyMEHTAIUH, TPEOOBaHUS K COCTABIICHUIO 1 O)OPMIICHUIO JIOKYMEHTOB;

MpaBUJia COCTABICHUS U OQOPMIICHHUS OPTraHU3aIHOHHO-PACTIOPIIUTENbHBIX TokyMeHToB (OP/]);

CHCTEMY M THUIIOBYIO TEXHOJIOTHIO JOKYMEHTAllMOHHOTO obecnieuenus ynpasienus (JOY);

TUIIOBbIE HHCTPYKIMH 1O JICTOIPOU3BOACTBY, PEriaMeHT paboThl, JOJKHOCTHBIE HHCTPYKIIUU;

npaBuia ¥ GOPMBI ICTOBOM U KOMMEPYECKOH MEPEIUCKH;

0COOEHHOCTH JEIONPOU3BOICTBA 110 OOpAIICHUAM IPpax/1aH U KOH(QUACHIIMATIBLHOTO JeJIONPOU3BOJICTBA.

3.2|Ymern:

0 OPMIISITh OPraHU3aUOHHO-PACTIOPSTUTEIbHBIC JOKYMEHTHI B cOOTBeTCTBUH ¢ eiicTByromuM ['OCTowm;
OCYIIECTBIATH 00Pa0OTKY BXOAAMINX, BHYTPEHHHUX M HCXOISIINX JOKYMEHTOB, KOHTPOJIb 33 X UCTIOJHEHHEM;

0 OPMIISTH JOKYMEHTSHI JUIs IIepe/iayl B apXUB OpraHu3alui

COCTaBJISITh JIEJIOBBIE U KOMMEpPYECKHE IMHChMa Il CBOOOIHOTO U PaBHOIIPABHOTO OOIICHHS C ITAPTHEPAMHU.
pa3pabaTbiBaTh OJIaHKU TOKYMEHTAINH;

MPaBHIBHO COCTABIIATH M OPOPMIIATE yIpaBlIeHIECKUE JOKYMEHTHI,

pa3pabaThiBaTh ONTHMAIBHYIO JUIi KOHKPETHOTO YIPaBJIEHYECKOTO armapaTa OpraHu3aloHHYI0 GopMy paboThl ¢
JOKYMEHTaMH H CTPYKTYPY CITyKOBI IeIONpPON3BOICTBA;

BBIOpAaTh ONTHUMAIBHYIO TEXHOJOTHIO PabOTHl C JOKyMEHTaMH, BKJIIOYas BCE JTambl PaldOTHl C JTOKYMEHTOM
(peructpanuio, THPOPMAIIMOHHO-CIIPABOYHYIO PabOTy, KOHTPOJIb 3a HCIIONHEHHEM, OpraHU3alys TEKyIIero M

APXUBHOT'O XpaHCHUA, yHI/I'{TO)KeHI/IC).

3.3|Baanern:
®  HaBBIKAMM COCTABJIEHHS MPOEKTOB OCHOBHBIX YIIPABIEHYECKHX JOKYMEHTOB H ITHCEM;

JIeTI0BOM MUCbMEHHOH peuH;

CO3TaHus Pa3sJINYHBIX BUIOB JOKYMECHTOB Ha KOMITBIOTEPE,
OopraHuzannu OINTUMAaJILHON TEXHOJOTHU paGOTLI C JOKYMEHTaMH B OpTaHU3alluu.

HaBBIKaMHU pa6OTLI C COBPECMECHHBIMH BUJIaMHU OPTTEXHUKHU U UCIIOJIB30BAHUA CPEACTB Majoun OPITCXHUKH,

4. CTPYKTYPA U COAEP)KAHUE JTUCHUIIJIUHBI (MOAY JIS)
o4Hasi hopma

Kon HaunmenoBanue pa3ienoB u Tem /Buj | Cemectp /| UYacoB |Kommeren-| Jlutepatypa | Uurte | Cam.padorta
3aHATHSA 3aHATHsA/ Kype [Bcero/n/mp 10101 PAaKT.
1. IMowusiTie, 1end, 3ama4yd, PUHIIATIEI 5/3 6/3/3 TIK-5.1 6.1.1.1 6
COBPEMEHHOTO JICIIONPOM3BOICTBA 6.1.1.2
6.1.1.3
2. VHupuKamss W CTaHAapTU3aUs 5/3 6/3/3 nK-5.1 6.1.1.1 8
JIOKYMEHTOB 6.1.1.2
6.1.1.3
3. IMpaBuia opopMIIEHUS YIIPABIEHUECKON 5/3 8/4/4 IK-5.1 6.1.1.1 2 7
JIOKYMEHTAIINH 6.1.1.2
6.1.1.3
4. TpeboBaHHUsS K TEKCTY CIyXeOHBIX 5/3 6/3/3 nK-5.1 6.1.1.1 8
JIOKYMEHTOB TIK-5.2 6.1.1.2
6.1.1.3
5. Cucrema  OpraHU3alMOHHO-IIPABOBOM 5/3 8/4/4 IK-5.1 6.1.1.1 2 7
JIOKYMEHTAIINH MIK-5.2 6.1.1.2
IIK-5.3 6.1.1.3
6. Cucrema pacropsANTENbEHOM 5/3 8/4/4 K-5.1 6.1.1.1 2 7
JOKYMEHTAIIH T1IK-5.2 6.1.1.2
IK-5.3 6.1.1.3
7. NHpopMaIOHHO-CIIPaBOYHBIE 513 8/4/4 MK-5.1 6.1.1.1 2 7
nokyMeHTbl. COBpEMEHHOE JeJIOBOE TIK-5.2 6.1.1.3
MHUCbMO I1K-5.3
8. Opranusais paboThl ¢ JOKYMEHTAMH 5/3 8/4/4 IK-5.1 6.1.1.1 7
K-5.2 6.1.1.3
K-5.3
9. Opranusais paboTsI c 5/3 8/3/3 IK-5.1 6.1.1.1 8
KOH(QUICHIMAILHBIMHI JJOKYMEHTAMU T1IK-5.2 6.1.1.3




10. IMopsmoK cUCTEMATU3ALMU U XPaHEHHS 5/3 8/4/4 IK-5.1 6.1.1.1 7
JOKYMEHTOB IK-5.2 6.1.1.2
IIK-5.3 6.1.1.3
CTPYKTYPA U COAEPKAHHUE JUCHUIIJIMHBI (MOIYJIS)
04HO-3204HasA ¢opma
Kon HaumenoBanue pa3ienoB u Tem /Buj | Cemectp /| YacoB |Kommeren-| Jlutepatypa | Uurte | Cam.padota
3aHATHHA 3aHATHA/ Kype [Bcero/n/mp 101011 PAKT.
1. IousiThe, 1enW, 3ama4yd, TPUHIIATIBI 5/3 1,5/0,5/1 | MIK-5.1 6.1.1.1 15
COBPEMEHHOT'O JICTIONPOU3BO/ICTBA 6.1.1.2
6.1.1.3
2. Vuaudukamus ¥ CTaHOapTU3ALHS 5/3 1,5/0,5/1 | IIK-5.1 6.1.1.1 15
JIOKYMEHTOB 6.1.1.2
6.1.1.3
3. ITpaBuia oopMIICHUS YIIpaBICHICCKON 5/3 2/1/1 IK-5.1 6.1.1.1 2 15
JIOKYMEHTAIIUH 6.1.1.2
6.1.1.3
4. TpeboBaHHS K TEKCTY CITyKEOHBIX 5/3 1,5/0,5/1 | TIK-5.1 6.1.1.1 16
JIOKYMEHTOB MnK-5.2 6.1.1.2
6.1.1.3
5. CucreMa  OpraHH3aIlHOHHO-TIPABOBOM 5/3 1,5/0,5/1 | TIK-5.1 6.1.1.1 2 15
JIOKYMEHTAIIU! TIK-5.2 6.1.1.2
MK-5.3 6.1.1.3
6. Cucrema pacnopsauTEeIbHON 5/3 1,5/0,5/1 | TIK-5.1 6.1.1.1 2 15
JIOKYMEHTAIIU! TIK-5.2 6.1.1.2
IIK-5.3 6.1.1.3
7. HudopmanmoHHO-CIIpaBOYHEIE 5/3 2/1/1 nK-5.1 6.1.1.1 2 15
nokyMeHTsl. CoBpeMEHHOE [Iel0BOE TIK-5.2 6.1.1.3
MIHCHMO MK-5.3
8. Oprauusaitust paboThl ¢ TOKyMEHTaMU 5/3 1,5/0,5/1 | TK-5.1 6.1.1.1 16
K-5.2 6.1.1.3
K-5.3
9. Opranusares paboTHI c 5/3 1,5/0,5/1 | TIK-5.1 6.1.1.1 15
KOH(UICHINATBLHBIMH JOKYMEHTaAMH TIK-5.2 6.1.1.3
K-5.3
10. [Topsmok cucTeMaTH3alMu M XpaHEHHs 5/3 1,5/0,5/1 | TIK-5.1 6.1.1.1 16,4
JIOKYMEHTOB TIK-5.2 6.1.1.2
IK-5.3 6.1.1.3
CTPYKTYPA U COAEP) KAHUE JUCHUIIJIUHBI (MO YJIS)
3a04yHas popma
Kon HaumenoBanue pasnenoB u teM /Buj | Cemectp/ | YacoB |Kommeren-| Jlutepatrypa | Uurte | Cam.padota
3aHATHSA 3aHATUHA/ Kypc |Bcero/a/mp 104071 PAaKT.
1. IousiTHe, 1enW, 3ama4yu, TPUHIIATIEI 5/3 1/0,5/0,5 TIK-5.1 6.1.1.1 15,5
COBPEMEHHOTO JICJIONPOM3BOICTBA 6.1.1.2
6.1.1.3
2. Vuuduxarus u CTaHIapTU3aMs 5/3 1/0,5/0,5 | OK-5.1 6.1.1.1 15,5
JIOKYMEHTOB 6.1.1.2
6.1.1.3
3. [IpaBuna opopmiIeHus yrpaBieHIECKOi 5/3 2/1/1 IK-5.1 6.1.1.1 2 15,5
JOKYMEHTAIIUU 6.1.1.2
6.1.1.3
4. TpeGoBaHusT K TEKCTY CIyXKeOHBIX 513 1/0,5/0,5 | TK-5.1 6.1.1.1 15,5
JIOKYMEHTOB TIK-5.2 6.1.1.2
6.1.1.3
5. Cuctema  OpraHW3alMOHHO-TIPABOBON 5/3 2/1/1 K-5.1 6.1.1.1 2 15,5
JOKYMEHTAIIUU TIK-5.2 6.1.1.2
IK-5.3 6.1.1.3




6. Cucrema PpacropsAIUTeNbHOM 5/3 2/1/1 IK-5.1 6.1.1.1 2 15,5
JOKYMEHTAIlUU MK-5.2 6.1.1.2
IIK-5.3 6.1.1.3
7. NubopMaoHHO-CIIPaBOYHbIC 5/3 2/1/1 IK-5.1 6.1.1.1 2 15,5
nokyMeHThl. CoOBpeMEeHHOE JeJI0BOE IK-5.2 6.1.1.3
MIHCHEMO IK-5.3
8. Opranusarys paboThl ¢ JOKYMEHTaMH 5/3 2/1/1 IK-5.1 6.1.1.1 15,5
OK-5.2 6.1.1.3
9. Opranu3ans paboTh c 5/3 1/0,5/0,5 | OK-5.1 6.1.1.1 15,5
KOH(QHICHIIUAILHBIMU JJOKYMCHTAMH TIK-5.2 6.1.1.3
K-5.3
10. IMopsoKk cUCTEMaTH3AMU U XPaHEHHs 5/3 2/1/1 IK-5.1 6.1.1.1 15,5
JIOKYMEHTOB TIK-5.2 6.1.1.2
IK-5.3 6.1.1.3
5. ®OHJ1 OHEHOYHBIX CPEJICTB
5.1. KoHTpoJibHbIe BONPOCHI U 3aaHUS
Bomnpochl K 3x3amMeHy

1. TIIpenmer, comep<aHue U 33/1a4d COBPEMEHHOTO JEIONPOU3BOICTBA

2. MecTo u pojb JOKYMEHTOB B YIPaBJICHUH HA COBPEMEHHOM JTalle.

3. Tlonsarue nokymenra. Knaccudukanus 10KyMeHTOB. DyHKIIUU TOKYMEHTOB.

4. Knaccudpuxanus NeiaoBbIX JOKYMEHTOB: I10 BUJIAM JAESATENbHOCTH; 110 IOPUANYECKHH cuile, 0 CPOKaM UCTIOIHEHUS

5. Kiraccudukaryst 1emoBbIX TOKYMEHTOB: MO CTAIUSIM IIOJTOTOBKH, 110 IPOUCXOXKICHUIO, II0 CTETICHN YHU(UKALIUH

6. VYHudukanus u craHIapTH3AMS KaK JeITeIbHOCTh 10 COBEPIICHCTBOBAHUIO (POPMBI U COJEPIKaHUS JOKYMEHTA.

7. HammoHanbHast 1 MEXIYHAPOIHASI CTAaHAAPTU3AIMNS JOKYMEHTOB.

8. XapakTepHcTHKa OCHOBHBIX FOCYAAaPCTBEHHBIX CTAHIAPTOB, YCTAHABIUBAIOIIUX TPeOOBaHHS K 0(OPMICHHIO
YIIPaBIEHIECKUX JOKYMEHTOB, HX COIIOCTaBUMOCTh CO CTaHAapTaMH MeXIyHapoIHOI OpraHH3aliy 10 CTaHIapTH3AHN
HCO)

9. VHudukanms u craHmapTH3AM HOCHTeNeH HHPOpMAIH, GOpMaTOB OyMard, MpaBuil 0HOpMIICHUS JOKYMEHTOB.

10. TpeOoBaHus K TEKCTY JOKYMEHTA.

11. Hopmbl 0pHUIHATEHO-IEIOBOTO CTHIIS.

12. PekBU3UT OpraHu3alliOHHO-pacnopaauTenbHbIX JokyMenToB (OP/T) 01 rep6, 02 smGnema, 03 ToBapHslii 3Hak, 04 xox
(bOpMBI TOKyMeHTa

13. PekBU3UT OpraHU3alMOHHO-PACTIOPAANTENbHBIX ToKyMeHToB (OP/]) 05 HanMeHOoBaHUE OpraHu3alui-aBTopa J0KyMeHTa, 06
HaMMEHOBaHHE CTPYKTYPHOTO MOApa3ieNieHusI-aBTopa oKyMeHTa, 07 HauMeHOBaHHE TOJDKHOCTH JIMLA-aBTOpa TOKYMEHTa

14. PekBU3UT OpraHU3allMOHHO-PAcHOPAAUTENbHBIX JoKyMeHToB (OP/]) 08 cnpaBouHble naHHble 00 opranuzauuu, 09
HaMMEHOBaHME BHIa JoKyMeHTa, 10 maTta mjokymeHTa

15. PekBU3UT OpraHuM3alMOHHO-pACIOpAaUTENbHBIX J0KyMeHTOB (OPJI) 11 peructpaunoHHblii HOMEp JOKyMeHTa, 12 cchuika
Ha PErHCTPalMOHHBIA HOMEp U AaTy TOKyMEHTa.

16. PexBu3UT OpraHu3alMOHHO-pacnopsaauTenbHbIx qJokyMeHToB (OPJI) 13 mecto cocTaBnenus (M3gaHus) qOKyMeHTa, 14 rpud
OTpaHWYEHHS TOCTYIA K TOKYMEHTY

17. PekBU3UT OpraHM3allMOHHO-PACHOPAAUTENBHBIX JoKyMeHToB (OP/T) 15 agpecar

18. PekBU3UT OpraHn3alOHHO-PACIOPSIIUTENBHBIX JoKyMeHTOB (OP/I) 16 rpud yrBepkaeHus JOKyMeHTa, 17 3aroioBok K
TEKCTY

19. PekBH3UT OpraHn3alMOHHO-PACIOPSIAUTENBHBIX JoKyMeHTOB (OP/I) 18 Tekcr

20. PexBM3HT OpraHM3aIlMOHHO-PacIOPSIUTENbHBIX JoKyMeHTOB (OP/l) 19 oTMeTka 0 npuioxeHuu, 23 oTMeTKa 00
JJIEKTPOHHOM TOAIICH

21. PexBH3HT OpraHHM3allMOHHO-pacopsIUTeNbHBIX NoKyMeHToB (OPJI) 20 rpud cornacoBaHus JOKyMeHTa, 21 Bu3a

22. PexBM3HT OpraHM3aIlMOHHO-PACcOPSIUTENbHBIX JoKyMeHToB (OP/I) 22 moxnuce, 24 neyats, 25 oTMeTKa 00 MCIONHHUTENE

23. PexBH3HT OpraHM3allMOHHO-PACTIOPSIUTENBHBIX NOKyMeHTOB (OP/]) 26 oTMeTKa 0 3aBepeHHH KOy 27 OTMETKa O
MOCTYIUIEHUH JJOKYMEHTa, 29 0TMETKa O KOHTpOJIe

24. PexBH3HT OpPTaHMU3AIlMOHHO-PACTIOPSIAUTENBHBIX JoKyMeHTOB (OP/I) 28 pesomromus, 30 oTMETKa O HANPaBIeHHN TOKYMEHTa
B JIEJIO

25. TlonsTHe ¥ BUIBI OPTaHU3ANUOHHO-PACTIOPSAUTEIBHON TOKYMEHTAIHU

26. Ha3nHaueHue 1 cocTaB OPTaHU3AIMOHHO-TIPABOBOM JOKYMEHTAUI

27. CucreMa OpraHW3aIlMOHHON JOKYMEHTAINH. Y CTaB.

28. Cucrema OpraHu3allMOHHON JOKYMEHTALIMU. YYpeIUuTeIbHbIA JOrOBOP.




29.

Cucrema OpraHu3allnOHHON foKyMeHTanuu. [lonoxenne 06 opranu3anuy (CTpyKTYpHOM HOAPAa3JIeNeHUH).

30. Cucrema opraHu3allMOHHON JOKYMEHTalIUH. PernaMeHt.

31. Cucrema opranu3zannoHHol gjokyMmeHTanuu. llItatHoe pacnucaHue.

32. Cucrema opraHu3alliOHHON JOKYMEHTaUuK. MHCTPYKIMS/TOTKHOCTHAS HHCTPYKIIHUSL.

33. Cucrema pacropsiIUTeNILHON JOKYMEHTALNH: €€ Ha3HAYSHUE U COCTaB.

34. OpraHu3alMOHHO-PACIIOPSIUTENBHBIC TOKYMEHTbI. OQopMIICHHE U COCTABIICHHUE TIPHKA3a, PACTIOPSIKCHHS, PEIICHHSL.

35. OpraHu3anoOHHO-pacIOPSIAUTENbHbIE TOKYMEeHTHl. OdopMIleHre U cOCTaBIeHUE aKTOB, IPOTOKOJIOB.

36. HMuhopMaMoHHO-CIIPaBOYHAS JOKyMeHTanus. JJoKaqHas 3ammucka

37. HNudopmanmoHHO-CcTIpaBoYHas JoKyMeHTanus. CinyxeOHas 3amucka

38. HudbopmaimoHHO-cripaBovHas JokyMeHTanus. OObSICHUTENbHAS 3alHCKa

39. MHupopmanmoHHO-CIIpaBOYHAs JOKyMEHTAIMsI. 3asBICHUE

40. UudopmaroHHO-CTIpaBoYHas fokymeHTarws. [lepenucka

41. Knaccudukaius ciaykeOHBIX MHCEM 10 Pa3InYHbIM IPU3HAKAM.

42. Tlomstue nokyMeHTOOOO0poTa. JJokymMeHTOnoTOKH. Onpe/eneHne Opranu3aii padboTs ¢ JOKYMEHTaMU.

43. Tlpuem u nepBuvHas 00paboTKa JOKYMEHTOB. [IpeiBapUTEeIbHOE pACCMOTPEHHE B PACTIpeieTICHUE IOKYMEHTOB.

44. Peructpauus 10KyMEHTOB, (hOpMBbI peructpanuu. KoHTpoib 3a UCTIONIHEHHEM TOKYMEHTOB.

45. HudopmanmoHHO-cripaBouHas padora. OTnpaBka 1okyMeHToB. CHCTeMaTH3alus U TEKyIlee XpaHEHHE JICI.

46. HoMeHKJIaTypa JIell U €€ BUIIBI.

47. TlpaBuia coctaBieHUs U 0QOPMIICHHSI HOMEHKIIATYPBI JICI.

48. ®opmupoBaHue u xpaHeHue jnen. OdopmieHue ge.

49. Cocrasnenue onuceid. [Tepenaua enn B apXus.

50. Opranuzanus paboTsl ¢ KOHUAESHIUAILHBIMYI JOKYMEHTaMU.

5.2. Tembl NHCLMEHHBIX PadoT
TeMbl 10KI1a10B:

1. CymHOCTb U CTPYKTYpa JOKYMEHTAILIUOHHOTO 00ECIIEYeHUs! YIIPABICHHS.

2. Poip MOKYMEHTAIIHOHHOTO 0OECIIeUeHNs YIIPABJICHUS B ISSATEIFHOCTH FOCYAapCTBEHHBIX OPTaHOB.

3. DTambl 3BOIIOLUH OTEUECTBEHHOTO JEJIOIPOU3BOICTBA (JIOKYMEHTAIIMOHHOTO 00eCIIeUeHUs! YIIPABIEHH): COCTaB M 00IIast
XapaKTepHCTHKA.

4. OcHOBHBIE JOCTHXEHHS M HEJOCTATKH IPUKA3HOTO, KOJUIEKCKOI'0 U MUHUCTEPCKOTO AEIONPOU3BOICTBA.

5. OcHOBHBIE TOCTH)KEHHUS U HEAOCTATKHA COBETCKOTO JETOIPOU3BOICTBA.

6. Hasnauenue Enunoii rocynapctBenHoi cuctemsl aenonpoussoactsa (EI'CJI) u ee poib B TOKYMEHTaIIMOHHOM 00€CIIeUeHIH
yIIpaBJIeHUsL.

7. HampaBieHus roCyAapcTBEHHOTO PErYJINPOBAHUS JOKYMEHTAILIMOHHOTO 00ECIICUeHNUs! YIIPABICHHU: COCTaB U 001Ias
XapaKTepHCTHKA.

8. Bunsl 1OKYMEHTAIIMOHHOTO 00ECTICUCHHUS YIIPABICHUS: COCTAB U O0LIas XapaKTePUCTHKA.

9. Ha3HaueHue U CTPYKTypa IPaBOBOTO PETYIMPOBaHHS JOKYMEHTAIIHOHHOTO 00ECTICUeHHUS YIIPaBICHHS.

10. CocraB 1 Ha3HaUYEHUE 3aKOHOIATENBHBIX akTOB Poccuiickoit @eneparyu, peryiupyomux J0KYMEHTallHOHHOE 00ecTieueHHe
yIIpaBJIeHUsL.

11. CoctaB u Ha3HaUCHHUE HOPMATHUBHBIX IPABOBLIX AKTOB ()eJePaTbHBIX OPTaHOB UCIIOIHUTENBHOM BIACTH, PETYIUPYIOMINX
JOKYMEHTAlMOHHOE 00eCIeYeHUE YIPABICHHUSI.

12. CocraB u Ha3Hau€HHE TOCYAAPCTBEHHBIX (HAIMOHAIBHBIX) CTAaHIAPTOB, PETYJIUPYIOMIUX JOKYMEHTAIIMOHHOE 00ecriedeHne
yIpaBJICHUS.

13. Poms ®enepanbHOii apXUBHOM ciyk0bI (PocapxuBa) B TOCYIapCTBEHHOM PeTyIHPOBAHUH JOKYMEHTAIMOHHOTO
obecrieueHus! yrnpaBiIeHHs.

14. Hasnauenwue u cTpykTypa ['ocynapcTBEHHOM cHCTEMBI JOKyMEHTAIMOHHOTO obecnieuenus ynpasienus ([CAOY).

15. Crpykrypa n obmas xapakrepuctuka OcHoBHBIX nonoxkenuit CAOY.

16. Pousp yHHGWMKAIWH ¥ CTaHAAPTH3ALUH JOKYMEHTOB B COBPEMEHHOM JOKYMEHTAMOHHOM 00ECIIeUeHIN YIIPABICHUSL.

17. CocraB 1 Ha3HaueHHE YHUPHUIUPOBAHHBIX CHCTEM JIOKYMEHTALHH.

18. CocraB, Ha3HaUYEHHE U CO/IEPKAHIE TOCYJAPCTBEHHBIX CTAaHIAPTOB HA YHU(PHUIUPOBAHHBIC CUCTEMBI JOKYMEHTALIUH.

19. CoctaB u Ha3HaueHHE OOIEPOCCUNHCKHUX KIACCH(YUKATOPOB TEXHUKO-YKOHOMUYECKOH U cOLMaIbHON HHBOPMaLUH.

20. OcHOBHbIE MOHSTHUS U TEPMUHOJIOTHS JOKYMEHTAIIMOHHOTO 00ECTICUeHHUs YIIPABICHHS.

21. OOmas XxapakTepUCTHKAa TEPMUHOCUCTEMBI TOKYMEHTAIIMOHHOT0 o0ecieueHus ynpasneHus, onpeaenaenusiii OCTom P
51141-98 «/lenonpou3BOACTBO U ApXUBHOE J€710. TEpMUHBI U OTIPEICIICHUS.

22. CymHOCTb, OCHOBHBIE aCIIEKTHI M CBOMCTBA YIIPABIEHUECKOTO JOKYMEHTA KaK CUCTEMBI.

23. Kiaccudukanus ynpaBIeHYeCKUX JOKYMEHTOB.

24. OOmue TpeOOBaHMS K JOKYMEHTUPOBAHMIO YIPABICHUYECKON AEITENLHOCTH, OnpeneeHHble OCHOBHBIMH MOJTOKEHUSIMHU
rcaoy.

25. OO6mue TpedoBaHMs K JOKYMEHTHPOBAHUIO YIIPABJICHUECKOW ACATEILHOCTH, ONpeeieHHbIe THITOBOM HHCTPYKIUEH MO
JIeTIONIPOU3BOJICTBY B (peZiepasibHBIX OpraHax MCIIOJHUTEIbHON BIIaCTH.

26. OOmue TpedoBaHMs K JOKYMEHTHPOBAHUIO YIIPaBJICHUECKOW aesTenbHocTH, onpenenenusie [OCT P 7. 0. 97 - 2016.
HanmonanbHeiil cranaapt P@. Cucrema cTraHIapToB mo HHGOPMAIMU, OUOTHOTEYHOMY U U3/1aTSIBCKOMY JICIY.
OpraHu3anoHHO-PACTIOPSIIUTENbHAs JOKyMeHTaws. TpeboBaHust K 0QOPMIICHHIO TOKYMEHTOBY

27. OOas XapakTeprCTHKa TPEOOBaHUIT K TEKCTaM YIPABICHYECKUX JOKYMEHTOB.

28. HopMbI cTHIISI yIPaBIEHYECKUX JTOKYMEHTOB.

29. Bwunsl muceM 1 0COOEHHOCTH WX TOATOTOBKH U OPOPMIICHUSL.

30. 3amauu, QyHKIMH ¥ TUIIOBBIE CTPYKTYPBI CIIYKOBI JOKYMEHTAIIHOHHOTO 00ECIIeYeHHUs YIPABJICHHUSI.

31. PermamenTanusi paboThl CITyKObI JOKYMEHTAIIHOHHOTO 00SCIICUCHHUS YIIPABICHUSL.




32. Ienp u 3aa4n yIPaBICHUS JOKYMEHTAUEH OPraHU3aLHH.

33. TIpuHOUIBI OpraHU3alMU JOKYMEHTO00O0POTA.

34. Tlopsimok ABWKCHUS TOKYMCHTOB B OPraHM3allMU M OCHOBHBIE 3TAIbI JOKYMEHTO000POTA.

35. Opranuzarnst paboThl ¢ JOKYMEHTAMU PYKOBOAUTEIEH.

36. Opranuzanus paboThI ¢ JOKYMEHTAMHU HCIIOJHHUTEIICH.

37. OpraHu3zaiys KOHTPOJISL HCIIOJHEHUS JOKYMEHTOB.

38. OmnepaTtuBHOE XpaHEHHE TOKYMEHTOB, 3KCIIEPTH3a UX LIEHHOCTH U MOATOTOBKA K Ca4e B apXUB.
39. OcobOeHHOCTH OpraHu3aluK PaboThl ¢ KOH(DUICHINATBHBIMU JJOKYMEHTAMH.

40. CoBpemeHHbIe HHOOPMAIIMOHHBIC TEXHOIOTUHU B JOKYMEHTAIIHOHHOM O0CCIICYCHUH YIIPABICHHS.

5.3. ®oHJ OLIEHOYHBIX CPEACTB

OueHOYHBIC MaTepHaNbl IS TEKYMIETO KOHTPOMSA, IMPOMEXKYTOYHOH aTTECTAlMd M CaMOCTOATENBbHOH pabOTBI PacCMOTPEHBI H
0J100peHBI Ha 3aceaHuu Kadenpsl oT « 28 » 08 2026 r. mpotokon Ne 1, sBISIOTCS NPIIIOKEHHEM K pabodeii mporpamMme

5.4. IlepeyeHb BUIOB OLIEHOYHBIX CPeACTB

MPaKTUICCKUE 3alaHus, JOKIad, TECT, CATYallMOHHBIC 3aJa4n

6. YHEBHO-METO/MYECKOE 1 HTHO®OPMAIIMOHHOE OBECIIEYEHWE TUCHUIIJIMHBI (MOAY JIA)

6.1. PekomeHyeMasi JiuTepaTypa

6.1.1. OcHoBHasi TUTEPaTypa

6.1.1.1 brixosa, T. A. JlokyMeHTallMOHHOE OOeCIedeHUe yIIpaBIeHUs (JeI0IpOou3BOCTBO) : yueOHoe mocobue / T. A. brikosa, T. B.
Kysuemnoga, JI. B. Cankuna ; nojg o6 pea. T. B. Ky3ueroBoii. — 2-¢ u3g., nepepa0. u gorn. — Mocksa : UTHOPA-M, 2023. — 304 c.
+ Jlon. Matepuainsl [DneKkTpoHHbIH pecypc]. — (Briciiee oOpasoBanue: bakamaBpuar). - ISBN 978-5-16-004805-5. - Tekcr :
snextponnsiit. - URL: https://znanium.com/catalog/product/1906701

6.1.1.2 Yupkun, B. E. OCHOBBI JOKyMEHTAIIMOHHOTO oOecrieueHust yrnparieHus : yaeouuk / B. E. Uupkun. — Mocksa : Hopma :
WUH®PA-M, 2023. — 384 c¢. - ISBN 978-5-91768-471-0. -  Texcr : omextponnsii. -  URL:
https://znanium.com/catalog/product/1864055

6.1.1.3 OcHOBBI AETONPOM3BOICTBA : yueOHOe mocodue / A.M. Acanues, .J1. Muponosa, E.A. Kocapesa, I'.I". BykoBuu. — 2-¢ u3.,
ucnp. u jgom. — Mocksa : UHDPA-M, 2026. — 146 c. — (Beiciiee obpasosanue). — DOl 10.12737/24426. - ISBN
978-5-16-019135-5. - Tekct : anekrponnsiit. - URL: https://znanium.ru/catalog/product/2235718

6.1.2. lonoHUTEIbHAS TUTEPATypa

6.1.2.1 '"TOCT P 7.0.8-2013. HamuonansHbiii cranmapt Poccuiickoit ®enepanuu. Crucrema cTaHIapTOB 1Mo MH(MOPMAIUH,
OnOIMOTEUHOMY U M3JaTeNbCKOMY Jeiy. JleIonpou3BOACTBO M apXWBHOE Jeno. TepMuHsl u ompeneneHus" (yTB.
ITpukazom Poccranmapra ot 17.10.2013 N 1185-ct) // CIIC «KoncynbTanT ILmrocy.

6.1.2.2 denepanbHblii 3ak0oH "O6 uHGOpManuy, HHGOPMALIMOHHBIX TEXHOJIOTHAX U 0 3amuTe nHopmanuu” ot 27.07.2006 N
149-®3 (nocneanss penakuusi) // CIIC «Koucynprant [Tmocy.

6.1.2.1 '"TOCT P 7.0.97-2016. HammonansHusiii crangapt Poccuiickoit @enepanuun. Cuctema cTaHIapToB MO HH(OpPMAIUH,
OnMOIMOTEeYHOMY M H3JaTeNIbckoMy Jneny. OpraHn3allMOHHO-PAcTIOpsIUTENbHAs JOKYMEHTauus. TpeGoBaHMs K
odopmiennto gokymeHnToB" (yrB. [Iprukasom Poccranmapra ot 08.12.2016 N 2004-ct) (pen. ot 14.05.2018) // CIIC
«KoncymnpranT [Tmocy.

6.1.2.2 Kaiyau, A. B. Opranuzamnus cucTeM >JIEKTPOHHOTO JAOKyMeHTooOopoTa : MoHorpadus / A. B. Kanay, 1. I'. 3p10uH ;
®KOY BO Boponexckuit umactutyr ®CUH Poccuu. - Boponex : Haywnas kamra, 2020. - 158 c. - ISBN
978-5-4446-1460-0. - Tekcr : anektponHsIit. - URL: https://znanium.com/catalog/product/1241010

6.1.2.3 Kupcanosa, M. B. JlenoBas nepenucka : ydeoHo-mipakTHdeckoe nmocooue / M. B. Kupcanosa, H. H. Anonuna, 10. M.
AxcenoB. — 3-¢ u3g. — Mocksa : UTHOPA-M, 2022. — 136 c¢. — (Boicuiee o6paszoBanue: bakanaspuart). - ISBN
978-5-16-009918-7. - Tekcr : anexrponmsIit. - URL: https://znanium.com/catalog/product/1710999

6.1.2.4 Kysneuos, . H. JlenonpounsBoacTBo : yueOHO-cripaBouHoe nocobue / M. H. Ky3neuos. - 12-¢ u3n. - Mocksa :
Uznatenbcko-ToproBas kopmopanust «lamkoB u K°», 2023. - 405 c. - ISBN 978-5-394-05261-3. - Tekcr :
anextponnsiid. - URL: https://znanium.com/catalog/product/2082504

6.1.2.5 Tyryesa, T. A. KoupuneHuuaabHoe NeTONPOU3BOACTBO : yueOHoe mocodme / T. A. I'yryeBa. — 2-e u3j., nepepad. u
non. — MockBa : MH®PA-M, 2023. — 199 c. — (Cpemnee mnpodeccronansHoe oOpasoBanue). - ISBN
978-5-16-016585-1. - Tekcr : anexrponusiii. - URL: https://znanium.com/catalog/product/1986679

6.1.2.6 JlenoBoe nuchMo : yueOHO-cripaBouHoe ocobue / aBT.-cocT. Y. H. Ky3nenos. - 13-e u3n. - Mocksa :
W3 narenscko-Toproas kopnopanus «Jamkos u K°», 2023. - 161 c. - ISBN 978-5-394-05357-3. - Texcr :
anextponnsii. - URL: https://znanium.com/catalog/product/2082502

6.1.2.7 Kabamos, C. 0. Opranu3zaims 00LIEro u CrenuaabHOTO JSIOMPOU3BOICTBA B OpraHaX MECTHOTO CaMOYTIPABIICHUS
yuebHoe nocobue / C. 0. Kabamos. — Mocksa : THOPA-M, 2023. — 421 c. — (CpenHee npodeccuoHanbHOe
oOpazosanue). - ISBN 978-5-16-014860-1. - Tekcr : anekrpoHHbIi. - URL:
https://znanium.com/catalog/product/1960109.




6.2. Ilepeuenn pecypcos cetu «AHTepHeD
6.2.1  OdwuumansHblii cepsep opraHos Biacti PO. URL: http://www.gov.ru/
6.2.2 Od¢unmanbHelii caiiT Beepoccniickoro Hay4HO-HUCCIIEI0BATEIBCKOTO HHCTHTYTA JOKYMEHTOBE/ICHHSI X QpXMBHOTO Jelia
http://www.vniidad.ru/
6.2.3  OdurmansHbIi caifT xypHana «Jlemonpoussoacteo» https://www.top-personal.ru/officeworks.html
6.24  Odunnansnsle caiitsr MO.

6.3.1 IlepevyeHs NporpaMMHOro oGecrevdeHnst

6.3.1.1. ConsultantPlus (mpaBoBas HHpOpMaIHOHHAs cucTeMa, forosop Ne459363 or 21.11.2019, poccuiickoe I10)

6.3.1.2. Windows 7 (omeparrionnas cucrema, 1orosop Ne 48509295 ot 17.05. 2011)

6.3.1.3. MSOffice2010 (kommiekt oducHoro I10, noroBop Ne 48509295 ot 17.05. 2011)

6.3.1.4. Lazarus (oTkpbITas cpena pa3pabOTKu IMporpaMMHOro obecredeHus Ha si3bike ObjectPascal just kommmsitopa FreePascal,
oTkphIToe [10)

6.3.1.5. OpenOffice (kommuiekT oducuoro I10, otkpsiToe [10)

6.3.1.6. NVDA (TTO nns momoinu smoasm ¢ OB3 ynpasnars koMibroTepoM, oTKkpbiToe [10)

6.3.1.7. WindowsXP (omepanuonHnas cuctema, nunensus Ne42036743 ot 16.04.2007

6.3.1.8. MSOffice 2007 (xommnexT oducHoro I10, muuensus Ne43224817 ot 19.12.2007)

6.3.1.9. AstraLinux Open (oneparuonHas cuctema Ha 6a3ze DebianGNU/Linux, otkpsiToe I10)

6.3.1.10. LibreOffice (xpoccmnaTgopMeHHbIH, cBOOOAHO PacIpOCTpaHSIEMbli O(QUCHBIA NMAaKeT C OTKPHITBIM HMCXOJHBIM KOJIOM,
otkperToe [10)

6.3.2 IlepeyeHb HH(POPMALHMOHHBIX CHIPABOYHBIX CHCTEM

6.3.2.1 Hayunas snektponnas 6ubnunorexa, ICC, http://elibrary.ru

6.3.2.2 Poccuiickas ['ocynapcrBenHas 6ubnuoreka, UCC, http://www.rsl.ru

6.3.2.3 ®denepanbHas ciayx0a rocy1apCTBEHHOW CTaTUCTUKH, 0a3a JaHHBIX, https://rosstat.gov.ru/

6.3.2.4 Tepputopuansubiii opran dezepaibHON CIIYyKObI TOCYAapCTBEHHOHM craThcTHKH 1o Kypckoit oOmactu, 6aza HTaHHBIX,
https://kurskstat.gks.ru/

6.3.2.5 DnexTpoHHO-0MOIMOTEYHas cucteMa Znanium.com, 6a3a JaHHBIX,

6.3.2.6 OdunmanbHbIi HHTEPHET-NOPTAN IPaBoBOi uH(MopMary, 6a3a faHHBIX http:/pravo.gov.ru/

6.3.2.7 Hayunas 6ubnuoreka KubepJlenunka, ICC, http://cyberleninka.ru/

6.3.2.8 denepanbHbIi MOPTAT IPOEKTOB HOPMATUBHBIX IIPAaBOBBIX aKTOB, 0a3a JaHHLIX, https://regulation.gov.ru/

6.3.2.9 NupopmanmonHo-npasopoii mopran IIpaso.ru, UCC, https://pravo.ru/

6.3.2.10 Yuusepcurerckas unpopmanuonnas cucrema POCCUS (YUC Poccus), UCC, http://uisrussia.msu.ru/

6.3.2.11 denepanbHblit mopTan «Poccuiickoe oopazosanue», UCC, http://www.edu.ru/

6.3.2.12 DepepaibHblii 0Opa3oBaTenbHbI opTan «OkoHoMuKa. Cormosorus. MexemkMeHT» (mekTpoHHbIe cTaten), UCC, http://
Www.ecsocman.edu.ru

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIHUANIJINHBI (MO1YJIS)
7.1. 305000, Poccuiickast ®eneparms, Kypekas obnacts, 1. Kypcek, yi1. Pagumiesa, qom 35, Ayn. 102

7.2. YueOHas ayquTopust Ul MPOBEICHUS 3aHATHI JIEKIIMOHHOTO M CEMHUHAPCKOTO THIIA, MPYIIOBBIX W WHAWBUAYAIBHBIX KOHCYJIBTALIHIA,
TEKYIIEr0 KOHTPOJIS YCIEBAEMOCTH M MIPOMEKYTOUHON aTTECTAIIMH

7.3. CTonbl KOMIIBIOTEPHBIE, CTOJ I HHBAIUIA-KOJICOYHHKA, CTYJIbs, MepcoHalbHble KommbioTepsl Intel Core i3 10105/8GB/250GB .
nocka (uroMacTepHast 2-X CTOPOHHSIS MEPEeIBIDKHASL., CIUTUT-CUCTEMA, HKAaTI031, KPeciia, OTHETYIINTENH, CTOJI ISl MHBAIHAA 110 3PSHHIO
[MopraTiBHAsE MHAYKIIMOHHASI CHCTEMA

[porpammuoe obecnieuenue: AstraLinux Opein, LibreOffice, Inskape, Gimp, Geany,Visual Studio Code,IntelliJ IDEA,PyCharm, Consultant
Plus. 1C yueGnas Bepcus 8.3

8. METOAUYECKHUE YKA3AHUWSA JJI OBYYAIOIIIUXCA 11O OCBOEHUIO JUCHUTIIIMHBI (MOY JIS) |

MeTtonuyeckne peKOMeHAALHH CTYJeHTAM B Mepuoj] padoThl HA JIEKIMOHHBIX 3aHATHAX. OCHOBY TEOPETHYECKOTO
00y4eHHs CTy[JeHTOB COCTaBJISIOT JIEKIMU. Ha Jiekiusax oco0oe BHUMaHKE YASNISAETCS HE TOJIBKO YCBOCHHUIO CTYACHTAMH M3Y4aeMbIX
po6JeM, HO U CTUMYJIHMPOBAHHMIO MX aKTHBHOM IO3HABATEIbHOM NESATEIBHOCTH, TBOPYECKOTO MBIINUICHUS, PA3BUTHIO HAYYHOTO
MHPOBO33pEeHUS, NPOHECCHOHATBHO-3HAUYMMBIX CBOMCTB M KadecTB. JIeKIMK 1Mo y4eOHOM ANCIMIUIMHE NMPOBOAATCS, KaK IPaBHUIO, B
BUzie NpoOIeMHBIX JUCKyccHil B popme nuasora.

Wznaraemplii Marepuall MOMKET IIOKa3aTbCs CTYJICHTAaM CJIOKHBIM, IIOCKOJbKY BKJIIOYAeT 3HAHUs, IOYEPIHYThIE
IIperojaBaTesieM M3 pa3lIM4HbIX HCTOYHUKOB, B TOM 4YHCJE — 3apyOexHbIX. BoT mouemy HeoOXoaumMo A0OpPOCOBECTHO M YIOPHO
paborats Ha nekuusax. OCymecTBss yaeOHble JeHCTBUS HA JIEKINOHHBIX 3aHATHAX, CTYICHTHI JOIDKHBI BHUIMATENbHO BOCTIPHHIMATD
JIeHCTBUS TIperojiaBarTes, 3allOMHHATh CKJIaJbIBaloIInecss 0o0pasbl, MBICIUTb, J0OUBATHCS MOHMMAaHHS H3y4aeMoro IpeaMeTa,
[IPUMEHEHUs 3HAHUH Ha IPAKTUKE TIPH PELIEHUH y4eOHbBIX PO ecCHOHANBHBIX 3a1a4. CTyIeHTHI TOJDKHBI aKKYPAaTHO BECTH KOHCIIEKT.
B cnyuae HepmomoHMMaHUs KakoH-IMOO 4HacTH mpenMmera CliefyeT 3a/JaTh BOIPOC B YCTAHOBJIEHHOM IOpsIKE Iperojasareiio. B
npouecce pabOTHl Ha JISKIWH HEOOXOAMMO TaK jK€ BBINOJHATH B KOHCIIEKTaxX MOJEIH M3y4aeMoro mpeamera (PUCYHKH, CXEMBHI,
YepTeXKU M T.I.), KOTOpPbIE HCIOJIb3YeT IpenojaBaTeib. JIGKIMOHHOE 3aHSATHE JOJDKHO OBITh COIEp)KaTeNbHBIM, IPOOJIEMHBIM,
JINAIOTOBBIM, HHTEPECHBIM, () (QEKTHBHBIM, OTINYATHCSI HOBU3HOH PACCMOTPEHUS yIEOHBIX BOIIPOCOB.



http://www.gov.ru/
http://www.vniidad.ru/
https://www.top-personal.ru/officeworks.html

CryneHtram, HM3y4alOUIMM KypC, PEKOMEHIYETCS paclIUpsiTh, YIIyOJsTh, 3aKpEIUITh YCBOCHHBIE 3HAHHUS BO BpeMs
CaMOCTOSTENBHON PabOTHl, 0COOCHHO IPH MOJArOTOBKE K CEMHUHAPCKUM/IIPAKTHIECKUM 3aHATHAM, U3y4aTh M KOHCIIEKTHPOBATH HE
TOJILKO 0053aTeNIbHYIO0, HO U JIOTIOJIHUTEIbHYIO JIUTEPATYPY.

Jlis smydiiero ycBOGHMs M 3aKpeIUIeHHMs] MaTepuala 10 JAaHHOM AMCHMIUIMHE IOMHUMO KOHCIEKTOB JIEKLIHH, CTyIeHTaM
HEOOXOJIMMO Hay4yUTbCs paboTaTh C 00SA3aTEIbHON W JIOTOJIHUTEIBHOW JUTepaTypoil. V3ydyeHue IOUCHUILUIMHBI IperosiaraeT
OTCIIC)KUBAaHHUE MyOIMKAIM B HEPHOINYECKUX H3IAHUAX U yMEHHE PadoTaTh B ceTH «MHTepHET».

MeTtoauyeckne peKOMEHAAUH CTYAeHTAM 10 MOAT0TOBKEe K MPAKTHYECKHM 3aHATHIM.

ITo kaxkm0it TeMe y4eOHOM TUCIMITIIMHBI TPOBOJIATCS MPAKTUYECKUE 3aHATHS. VX TTIaBHOM 3a/1auei SBIsSeTCs yriayoJieHHe U
3aKpeIUICHHe TEOPETUUECKUX 3HAHUH Yy CTYIEHTOB, (JOPMUPOBAHHUE U PA3BUTHE Y HUX YMEHHUH M HABBIKOB MPUMEHEHHS 3HAHUH IS
YCIICUIHOTO pelIeHHs IPUKJIAIHBIX CUXOJIOIMYECKHX 3a1a4. [IpakTudeckoe 3aHsATHE IPOBOJUTCS B COOTBETCTBUH C Y4€OHBIM IJIAHOM.
[TonroToBka CTy/I€HTOB K IPAKTUYECKOMY 3aHATHUIO BKJIIOYAET:
3a0JaroBpeMeHHOe 03HAKOMIICHHE C TNIAHOM CEMHHApa/TIPaKTUUECKOTO 3aHATHSL
H3y4eHHEe PEKOMEHIOBaHHOM JIMTepaTypbl U KOHCIIEKTa JIEKIHHT;

IIOJITOTOBKY MOJIHBIX M IIYOOKHX OTBETOB 110 KaKAOMY BOIPOCY, BHIHOCUMOMY JUIsS OOCYKIICHHS;
MIOJTOTOBKY JOKJIa/Ia, dcce, pedepara 1o yKa3aHUIO MPernoaaBaTes,;

OCBOEHHE CBOEH POJIM KaK y4acTHHKA TPEHUHTa WIH JAEJI0BOM UTPHI;

3a0J1IarOBpEMEHHOE pPelIeHUe Y4eOHO-TTPO(ECCHOHANBHBIX 3aJ1a4 K 3aHSTHUIO.

[Ipu npoBeneHUM TNPAKTHYECKHX 3aHATUH yzAeisercss oco0oe BHHUMAaHHME 33/IaHUSM, MPEANOJIAraloliuM HE TOJBKO
BOCIIPOM3BEICHUE CTYACHTaMU 3HAHUM, HO W HAIpABICHHBIX HAa Pa3BUTHE y HUX NPAKTHYECKUX YMEHHUI M HaBBIKOB, a TaKKe
TBOPYECKOTO MBILUICHHS, HAYYHOT'O MUPOBO33PEHUS, MPO(ECCHOHATIBHBIX NMPEICTABICHUN H CHOCOOHOCTEH.

[Ipy moAroToBKe K IMPAKTUYECKUM 3aHATUSAM CTYICHTBHI JOJDKHBI NPOYMTATh 3alHUCH JIEKUUH, U3y4UTh PEKOMEHJOBaHHYIO
JIUTEpaTypy, OTBETUTh HA BOIPOCHI U BBINOJHUTH 33JIaHUs JUIA CaMOCTOSTENbHOI paborbl. Ocoboe BHHUMaHHE CIEAYET YIEIUTh
OCMBICJICHUIO HOBBIX ITOHATHI U KaTETOpHH.

[enecooOpa3HO TOTOBUTHCS K NPAKTHUECKHM 3aHATHSIM 3a 1—2 HeNenu 10 MX Hayaja, a MMEHHO: Ha OCHOBE HM3YYCHHS
PEKOMEH/I0BaHHOM JINTEPATYpPHI BBINKCATh B KOHTEKCT OCHOBHBIE KATETOPUH Y TIOHATHSA 110 y4eOHOH JUCIUIINHE, OATOTOBUTH B BUIE
TEKCTOB U MPE3CHTAlMN pa3BEPHYTHIC IUIAHBI OTBETOB M KPATKOE COJIEPIKAHUE BHITIOJIHEHHBIX 3a/IaHHM.

CTyaeHT HOobKeH OBITh TOTOB K KOHTPOJBHBIM OIpPOCaM Ha KaKAOM y4eOHOM 3aHATHH. OHOoOpSIOTCS U MOOIIPSIOTCS
WHHIIMATHBHBIC BBICTYIUICHUS C JOKJIAJaMH, 3CCE M0 TeMaM NPAKTHYECKUX 3aHATHI.

MeTtoauyeckne peKOMEHJAUMHM CTYAeHTAM 10 OPraHM3allMi CaMOCTOSITeJbHOH PadoTbl IO H3YYCHUIO JIMTEPATYPHBIX
UCTO4YHUKOB. [IpyM oOpraHu3alMu CcaMOCTOATENBFHOH paboThl, ciieAyeT o0paTuTh 0co0O€ BHUMAaHHWE Ha CHUCTEMAaTUYHOCTb U
PeryISIpHOCTD U3y4deHHS] OCHOBHOH 1 TONOJTHUTEIHHON TUTEPaTyphl, KOHCIIEKTA JIEKIINH, a TAK)Ke BBIITOJIHEHUS JOMAITHIX 3a1aHnui. B
MIEPUO/]] U3YUEHHUS JINTEPATYPHBIX HCTOYHUKOB HEOOXOMMO TaK )K€ BECTH KOHCIEKT. B ciyuae 3arpynHeHui He0OX0AUMO 00paTUTHCS
K TperolaBaTenio 3a pasbscHeHusMH. Ocoboe BHHMaHWE HEOOXOAMMO OOpaTHUTh Ha IOATOTOBKY K IMPaKTHYECKUM 3aHITHSIM,
MPeyCMaTPUBAIOLIMM MOJCIMPOBAHUE PA3IMYHBIX CUTYAIMid B3aUMHOTO BIIMSHUS JIIOJICH B NIESATEIBHOCTH U OOLeHHH Ha DBM.
[MoaroToBieHHbIE CTYIEHTAMH MOJENH IODKHBI OBITh aIeKBATHBIMH, JOCTYIMHBIMH [UISI HEMOCPEACTBEHHOTO BOCHPHITHS,
KOHKPETHBIMH, OIPEICTICHHBIMU, U3MEHUYNBBIMU H T.JI.

MeTtoauyeckne peKOMEHAAIUH CTYIeHTAaM 10 MOJAT0TOBKe K KOHTPOJbHbBIM 3aJaHUAM, GUKCHUPOBAHHBIX BBICTYIUICHUH U
JOKJIA0B K NPpaKTHYecKMM 3aHATHAM. [lpn moarotroBke K JOKIaxy Ha IPAKTHYECKOM 3aHATHM 10 TeMe, yKa3aHHOU
[peroiaBaTesieM, CTYAEHT JOJDKEH O3HAKOMMUTBbCS HE TOJBKO C OCHOBHOM, HO U C JONOJNHHUTENILHOM JIUTEpaTypoH, a Takke ¢
MOCNIEMHUMH TYOJIHMKAIMAMH 10 3TOH TeMarnke B cetd HTepHeT. HeoOXoanMo NOATOTOBHTH TEKCT JMAOKIama, 3Cce M
WUTIOCTPATUBHBINA MaTepuall B BUJIE pe3eHTauu. JJoKna qOKeH BKIIOYATh BBE/ICHHE, OCHOBHYIO 4acTh U 3akiroueHue. Ha nokian
orBomutrcst 20-25 muHYT yueOHOro BpeMeHH. OH JOJDKeH OBITh HayYHBIM, KOHKPETHBIM, OIPEIENICHHBIM, ITyOOKO pPacKpBIBaTh
npobaemy u nmytu ee pemierns. OcoOeHHO clieyeT 00paTUTh BHUMaHKE Ha 0€3yCII0BHYIO 00513aTEeIbHOCTD PEIICHHS JIOMAITHUX 33/1a4,
YKa3aHHbIX MPEIoaBaTeseM K IPaKTHYeCKOMY 3aHATHIO.

MeTtoauyeckue peKOMeHIAIUU CTyAeHTaM 10 MOAroTOBKe K IK3aMeHY.

[Ipu NoAroTroBKe K 3K3aMEHY CTYAEHT JOJDKEH MOBTOPHO M3YYWTh KOHCIEKTHI JIEKIM M PEKOMEHIIOBAHHYIO JIMTEPATypY,
IIPOCMOTPETHL OCHOBHBIC 3aZlaHUsl, BBITIOJJHCHHBIC CAMOCTOATCIIBHO U HAa MMPAKTUYCCKUX 3aHATUAX, @ TAKXKE COCTaBUTh OTBCTHI Ha BCC
BOTIPOCHI, BBIHECEHHBIE Ha 3K3aMEH.



